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1. O0mue mMoa0KeHHs

1.1. ByxranTepus SBJISETCA CAMOCTOATE/bHBIM CTPYKTYPHBEIM noppaszaenenurem OBIIOY «OITK».

1.2. Byxrantepus cO3/aeTcs ¥ TMKBUANPYETCA MPUKAsOM PYKOBOJIMTESIS KOJLTEKA.

1.3. Byxrantepuio BO3[JIABIIAET rnaBHbI  Gyxrajrep, HA3HAYAEMbIM HA JIOJDKHOCTH MPHKA3OM
PYKOBOHTEIS KOJUIEIDKA.

1.4. Ha Bpems OTCYTCTBHS IJIaBHOTO GyxranTepa pyKkOBOACTBO Gyxranrepueii ocyulectsser Syxranrep
Ha3HAUEHHBIN PHUKA30M AUPEKTOPa KOJUISKA.

1.5. CotpynHuky GyxraaTepud HasHaqaioTCA M OCBOBOKIAIOTCS OT 3aHAMaeMOil TOJKHOCTH NMPHKA30M
pyKOBOZMTEJISI KOJUTE/KA 10 MPe/ICTABIICHHIO IV1aBHOrO 6yxranTepa.

1.6. [napHblii Gyxrantep HasHauaercs M OCBOOOXHaeTcs OT 3aHMMAEMOM HO/DKHOCTH MPHKA30oM
PYKOBOAKTEJIs KOJUTEKA.

1.7. B cBoeit gesiTenbHOCTH OyXranrepus pyKOBOACTBYETCH:
— JeHCTBYIONINM 3aKOHOAATENLCTBOM Poccuu 1 HOPMATHBHOM JOKYMEHTALHEH, pacrpoCTPaHAIOLIEHCs Ha
eSTENBHOCT OYXTaITepHH, CTaHIapTaMH B 06.1aCTH pery/IHpoBaHH Byxy4era;
— YCTaBOM KOJUICDKA;
— Y4ETHOMN MOTUTUKOIH;
— HACTOSILLIMIM TOJIOJKEHHEM]
— WHBIMHM JIOKAJIBHBIMU aKTaMH KOJUIE KA.

2. Crpykrypa

2.1. Crpyktypy M  IUTaTHYyil0  HHCJICHHOCTH OyxranTepuu  yTBEp:KIaeT  pYKOBOAWTENb
KoJ/UIe/UKa 1O MPEACTABIEHWIO InaBHOro Oyxranrepa W MO  COMTACOBAHHMIO ¢ MHCIIEKTOPOM OTAena
KaJlpoB.

2.2. Pacnpenenenume  obszaHHOCTEH — MEXKAY coTpyaHukamu  Oyxrajtepuu  IPOU3BOAMTCA
rJIaBHBIM OyXrajlTepoM.

3. 3anaumn

3.1. OcyliecTBIeHHe BHYTPEHHETO KOHTPOJIA COBEPLIACMBIX dbakToB X03AHCTBEHHON XXU3HU B Mpejesiax
KOMIIETEHLIMH COTPYIHHKOB OyXranTepHH.

3.2. dopmupoBaHHE MNONHOH H focTOBepHO MH(OPMALMKH O [ACATENBHOCTH KOWIC/KA M €T0
MMYLUECTBEHHOM TOJIOXKEHUH, HeOGXOIMMOH BHYTPEHHUM MOJIB30BATENAM OyXranTepckoi (bunancoBoii)
OTYETHOCTH — PYKOBOIMTENAM, YUPEAUTEISAM, cOOCTBEHHMKAM MMYIIECTBA KOJLIEUKA, a TAKKe BHEUIHUM
[oJIb30BaTE/ M — opraHam crarucTuky, [TOP, HAJIOrOBOH WHCTIEKIIWH.

33. OGecrieuenne uHopmauyeii, HeoOXOAMMOH BHYTPEHHHM H  BHELIHMM [OJIE30BATENIAM
GyxranTepcko ~ OTYETHOCTH [UIA  KOHTPOJA 34 COBMONEHNEM  3aKOHOMNATEbCTBA  POCCHHACKOH
@enepaun  TPH  OCYLIECTBJICHHH  CHCJIOK, coObITuil, onepaLuid, CBA3aHHBIX C JACATEIBHOCTBIO
KONTeKa, WX  LENecoo0pasHOCTBIO, HaguuueM ¥ JIBWKCHHEM  MMYLUCCTBA H  00sA3aTeNbCTB,
HCMONL3OBAHMEM  MATepHalbHBIX, TPYHOBBIX M (DHHAHCOBBIX — Pecypcos B COOTBETCTBHHU  C
yTBEepIKAEHHBIMH HOPMaMH, HOPMATHBAMH H CMETAMH.

3.4. [TpenorspalueHHe OTpULATENBHBIX pe3y/IbTaToB AeATeNbHOCTH KOJUTe KA u
BBIABJICHHE BHYTPHXO3SHCTBEHHBIX Pe3epBOB obecreueHs ee (rHAHCOBOMN YCTOHYHBOCTH.

4, ®ynxuun

4.1, <dopmupoBaHuWe  YYeTHOH  NOJMTHKH B COOTBETCTBMM €  3aKOHOJATEJbCTEOM
Gyxraarepckom — ydere M HAJOroobIOMKEHUM  MCXOAs M3 CTPYKTyphl  H ocobeHHOCTE
JeSTeNBHOCTH KOJUIE/IKa, HeOOXOMMOCTH obecreueHHs ero (uHAHCOBOM YCTOHYMBOCTH.

47. Pabora 1O TOArOTOBKE M TMpHHATHIO paboyero IUlaHa  CHETOB, GopmM  rMepBHUHBIX
yueTHHIX ~ JIOKYMEHTOB,  MPHMEHACMBIX U ohopmreruss  GAKTOB  XO3AHCTBEHHOH  IKM3HH,
peructpos Oyxyuera.

4.3. PaspaboTka $opM I0KYMEHTOB BHYTPEH Heit Gyxranrepekoit (puHAHCOBOI) OTHETHOCTH.

4.4. OBecrieuenHe NOPs/IKA NPOBEEHNs HHBEHTAPH3ALIMH aKTHBOB 1 0043aTeNBCTB.

45. OGecrieuenme coGmoaenus —Texxonornu —oOpabGoTku GyxrajTepckoil  MHGQOpMALMH U
rnopsAKa 10KyMEHTo000pOTa.

]
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4.6. HenpepbiBHBI Y4eT aKTHBOB, 00A3aTENLCTB, (hakTOB XO3AHCTBEHHOM JKM3HM, WCTOYHHKOB
(DHHAHCHPOBAaHMS JEATEIBHOCTH KOJUIE/UKa, AOXOLOB, PACXO/OB, MHBIX 00BEKTOB yd4eTa, YCTAHOBJICHHBIX
(denepanbHBIMHU CTaHAAPTAMH.

4.6.1. CBOEBpeMeHHOe OTpaKEHHE Ha cyeTax Oyxyuera onepatuii, CBA3aHHBIX C JIBUKEHHEM OCHOBHBIX
CPEJICTB, TOBAPHO-MATEPHATIBHBIX LCHHOCTEH M ICHEOXKHBIX CPEACTE U T. AL.

4.62. Yuer W3EpKEK MPOM3BOACTBA M OOpALCHHsA, HCMOIHCHHA CMET pacXolos, peanu3auun
MPOIYKIMH, BbITONHEHUs paboT (yciayr), pesylbraToB ACATENBHOCTH KOICIKA, a TaKke (UHAHCOBBIX,
pACYETHBIX ¥ KPEIMTHBIX ONEepaLiui.

4.7. CpoeBpeMeHHOE H TIpPaBHIbHOE odopmiieHne JOKYMEHTOB [l KOAIe/ka W BEACHHA
Gyxyuera, obecrieyeHHe X COXPaHHOCTH, oopmiIeHUs H CllaYK B YCTAHOBJICHHOM OPAAKE B apXHB.

4.8. CocraBieHie SKOHOMMYECKH 0GOCHOBAHHLIX OTHETHBIX KalbKYIALMA ce0eCTOMMOCTH MPOAYKUMH,
BBIIONHsAEMBIX paboT (ycmyr).

4.9, O6ecneyeHne CBOEBPEMEHHBIX H MMOJIHBIX PacyeToB M0 3apaboTHOH IUIaTe.

4.10. TlpaBribHOE HAUMC/IEHUE M NMEPEYMC/IeHHe HA/IOroB U c6opoB B OIOIKETHI, CTPAXOBBIX B3HOCOB B
roCy/apCTBEHHbIE BHEGIOMKETHBIE POH/BI, naTexeH B GaHKM, CpelcTB Ha (PUHAHCHPOBAHKE KaNHTATbHbIX
BIIOKEHHUH H T. JL.

4.11. Tloramenue B YCTaHOBJIGHHBIE CPOKH KPeAUTOPCKOH 3a/10JUKEHHOCTH, MPH €€ HATH1HH.

4.12. OTumc/eHue CPENCTB Ha MaTePHAIbHOE CTUMY/IHPOBaHHE COTPYAHMKOB KOJLIEIDKA.

4.13. Vuactve Hapsgy ¢ JApyrAmMH ciyx0GamMn B NPOBEJCHMHM SKOHOMHHYECKOro — aHaimnsa
XO3MHCTBEHHO-(DUHAHCOBOM  JIEATENBHOCTH — KOUIE/UKAa N0 AAHHBIM OyxrajqTepckoro  ydera M
OTYETHOCTH B  UEJSX BBISBIEHMs BHYTPHXO3AHCTBEHHBIX  PE3CPBOB, YCTpaHeHWA  TOTEph U
HENpPOH3BO/ICTBEHHBIX 3aTpaT.

4.14. YuacTue B 0OQOPMIEHMH MATEPHATIOB M0 HEAOCTAYaM W XHIIEHHMAM ACHCXKHBIX CPEACTE M TOBAPHO-
MaTepHalbHbIX LEHHOCTEH, Mepenaya B HEOOXONMMBIX CIydadX JTHX MATepHasion B CIIE[ICTBEHHBIE H
cyneGHble OpraHsl.

4.15. VyacTue Hapamy ¢ PYKOBOJHTENIEM B BOMPOCAX pasMELUCHHA cBOGOAHBIX (HHHAHCOBBIX CPE/ICTB HA
GAHKOBCKHMX JIETIO3HMTHBIX BKJIajaX, KOHTPOJb 3a MPOBEICHHEM YHETHBIX oriepaudidi ¢ JErnO3WTHBIMH H
KpEIMTHBIMH 10rOBOPAMH, LICHHbIMK Oymaramu.

4.16. ObecnieyeHue cTpOroro coOMOAEHHA CMET aaM MHUCTPATHBHO-XO3AHCTBEHHBIX M APYTUX PacXOJIOB,
3AKOHHOCTH CITUCAHMS CO CUETOB GYXTaNTepcKoro yyera HefocTad, 1e0MTOPCKOH 3a/10/KEHHOCTH W ApYTHX
noTeps.

4.17. KoHTponb KacCOBOH AHCLMIUIMHBI  yrMOTHOMOYCHHBIMH COTPYAHHMKaMH Oyxranrepuu B
npeenax —KOMIETEHIMH, YCTAaHOBJIEHHOH JOJKHOCTHOW ~ MHCTpyKuMed W monoxenuamu banka
Poccum.

4.18. CocrasiieHue 0anaHca M ONEPATHBHLIX CBOIHBIX OTHETOB O AOXOAAX W pacxolax CPCACTE, 00
HCTIONB30BAHUY OIO/pKeTa, APYroi GyXraiTepckoil M CTAaTHCTHYECKOH OTHETHOCTH, NPE/CTABICHHE WX B
YCTAHOB/IGHHOM TIOPA/IKE B COOTBETCTBYIOLHE OPraHbl.

4.19. PaccMOTpeHHE M BH3HPOBAHHWE IJIaBHBIM GyxranTepoM CITyXKallMX OCHOBAHMEM JUlSl NPHEMKH H
BBIIAYM JEHEKHBIX CPEJCTB, JOTOBOPOB M COTNALICHHH, 3aK/IIOUAEMBIX OpraHu3aiuedl Ha rojiyueHHe Wix
OTYCK TOBapHO-MaTepHaNIBHBIX ~LEHHOCTEH M Ha  BBIMOIHEHHE pabor M ycmyr, a TaloKe
JIOKYMEHTOB, YCTaHOBJIEHHBIX B COOTBETCTBHH C MyHKTaMH 4,2-4.3 HacTOALLIETO MOJIOYKEHUH.

5. Ilpasa

5.1. Byxrantepus uMeeT cieaylolue npasa.

5.1.1. Tpe6oBath OT BCeX MOApasfeNeHHH KoJevKa cobnioaeHns nopaaka ohopMIICHHs onepauuH ¢
Mpe/ICTABIeHHs B YCTAHOB/ICHHBIE CPOKM HEOOXOMMMBIX 10KYMEHTOB M CBE/IeHM.

5.1.2. TpebGopaTh OT pYKOBOJAMTENEH CTPYKTYPHBIX MofipasfeNieHuii KoJule/ka M OTAENbHBIX
CrELMATNCTOB MPHHATHA MEP, HAMPABJIEHHLIX Ha obecneyeHHe npaeuiIbHOM opranusauun Oyxydera.

5.1.3. BHOCHTH TpeUIOKESHHA PYKOBOACTBY  KOJMIEMKA O  MNPHBJCHCHHN K MaTepUaIbHOH
1 IMCLMTUTMHAPHON OTBETCTBEHHOCTH J0/KHOCTHBIX JIULL 110 pe3y/IbTaTaM MpOBEPOK.

5.1.4. He NpUHUMAaTh K HCTIOJHEHHIO M OQOPMICHHIO JIOKYMEHTEI TO ONEPALMAM, KOTOPLIC
NPOTHBOpEUAT 3aKOHOJATEBCTBY M YCTAHOBJICHHOMY TMOPALKY MPHEMKH, XpaHeHHs ¥ pacXxoHMOBaHHS
NIEHeKHBIX CPEJCTB, TOBAPHO-MATePHANBHBIX M JPYrHX HeHHocTeH, a Takke 0e3 COOTBETCTBYIOILETO
pacriopskeHusl INPEKTOpa KOJLIE/LKa H BETYLIEro IOPHCKOHCYJIbTA.

5.1.5. BecTy mepenucKy 1o BompocaM GyXrajiTepekoro y4era v 0T4eTHOCTH, & TAloKe ApyriM BOTIPOCAM,
BXOZAIIMM B KOMIETEHIHIO ByXrantepyu W He TPeOYIOLILMM COrIacOBAHMS C PYKOBOAHTENEM KOICAKE.



5.1.6. TIpeiCTABHTENBCTBOBATh B YCTAaHOBNIGHHOM TMOpS/KE OT HMMEHH KOJUIe[ka MO BOMpOCaM,
OTHOCAIIMMCS K KOMIIETeHLMH OyXxraarepuu, BO B3aHMOOTHOLIEHHWAX C HAJIOrOBBIMH, ¢HHaHCOBBIMH
OpraHaMH, OpraHaMM roCyJapCTBEHHBIX BHEOIOLKETHBIX (oHnos, GaHKaMH, KPEIHTHBIMH YUPEXKIEHHAMH,
MHBIMH rOCY/1apCTBEHHBIMH OPraHH3aLMAMH, a TAKKE IPYrMMH OpraHH3aLUAMH, YUPEHKACHUAMH.

5.1.7. ITo COrnacoBaHMIO ¢ PYKOBOAUTENIEM KOJIIEKA [PUB/ICKATb SKCIEPTOB H CIICLHAINCTOB B obnactu
GyXrajTepcKoro y4eTa Juis KOHCY/IbTAL|H, MOAroTOBKH 3aKIFOYEHHH, PeKOMEeH LMl H MPEIOKEHHH.

5.1.8. JlaBaThb yKasaHWsl CTPYKTYPHBIM MOIPA3[CICHHAM KOJUIEMKA MO BOMPOCAM, OTHOCALMMCH K
KOMMETeHLHH OyXraiTepud M BBITEKAIOWMM W3  (QYHKUMH, KOTOpbIC TIEPEHHCICHLI B HACTOALICM
[TonoxkeHuH.

5.1.9. TpeGoar, ¥ moONyYaTh MaTepuailbl, HHPOPMALHIO, HeoOXO[HUMBIE [UIA  JCATENIbHOCTH
GyxranTepuu, OT CTPYKTYPHBIX MOAPA3/IeNeHHH KOJNeKa.

5.1,10. OGpauiatecs M moNydaTh OT CTPYKTYPHBIX nojpasieNeHnit  Ko/Ie/Ka, roCyJapCTBEHHBIX
NPENPHATHI W Yupex/IeHnii HeOOXOMMMYIO METO/IMYECKYIO, MPABOBYIO U KOHCY/ILTALHOHHYIO NoMOLLb B
BBITIOJIHEHHH 337124, BO3JIOXKEHHEIX Ha OyXraiTepHio.

5.1.11. JlaaTh pasbACHEHH H PEKOMEHIALIMH 110 BONPOCAM, BXOJAIINM B KOMIIETCHLIMIO Oyxrantepuu.

5.2. TnapHpii Oyxrantep UMeET CICAYIOLIHE NpaBa.

52.1. B cayuae oOHapyXeHHs HE3aKOHHBIX ACHCTBHH JAO/DKHOCTHBIX JIMIL HOKIALBBATE O HHX
PYKOBOJMTEJIFO KOJUIEDKA [UIA NPUHATHA MEp.

522. DBHOCHTH TpEAJOXKEHMs  PYKOBOACTBY  KOJUIE[UKA O  [IEPEMEIICHHH  COTPYAHUKOB
GyxranTepud, WX TOOLIPEHMM 3a YCMEWHYIO paboTy, a Taloke TIPEATOKCHHA O HANOKCHHH
JMCLMTUTMHAPHBIX B3bICKAHUI HA COTPYAHHUKOB, HAPYIAIOLKX TPYAOBYIO AUCLIHILTHHY.

5.2.3. CornacoBblBaTh ¢ PYKOBOAHTENEM BOMPOCHI HA3HAYEHMA, YBOIBHEHHA M TNEPEMCIICHHA
COTPYAHMKOB OyXranTepu.

5.2.4, TIpUMeHATh MO COrJNIACOBAHMIO C PYKOBOIMTENEM KOJUIeDKa Mepsl MOOLIPCHHA nubo mepsl
B3BICKAHMA. Mepbl B3bICKAHHA MOTYT TpPUMEHSATBCS TOrAA, KOTAa COTPYIHHMK Oyxrajarepus IMOBTOPHO
jomyeTHn  owubKy, MPHBENIyI0 K (UHAHCOBBIM MOTEPAM Uil KOLIEMKa, 0o JOMyCTH YTEYKY
uH(popMaLu, HocsIueH KOHQUAEHUHATLHBIN XapaKTep.

5.2.5. TIpe/icTaBIsTh PasHOIIACHs PYKOBOAHTEIIO KOJUIE/DKA B OTHOLICHHH BEACHHA Oyxyuera.

5.2.6. PyKOBOACTBOBATbCS IHCEMEHHBIMH pACIIOPSKCHWAMA DYKOBOAHMTENA KOie/pka B Ciydae
BO3HHKHOBEHHs Pa3HOIJIACHH MEKIy PYKOBOAMTEIEM H TIAaBHBIM fyxranTepoM B OTHOLUGHWM BEIEHHUS
Oyxyuera.

5.2.7. TpeboBanua OyxranTepus B 4YacTW Mopsjika oGopmieHns OMEpalWii W MPeJCTaB/ICHHS B
Gyxranrepuio HeOOXOIMMBIX IOKYMEHTOB W CBEICHHH ABJISIOTCA 06s3aTeNbHBIMK A1 BCeX NOApasie/eHHH
KOJIJIE/IKA.

6. OTBEeTCTBEHHOCTD
6.1. CoOTpymiHMKM OyXraiTepud HECYT OTBETCTBEHHOCTh 32 HAJJIeXaluee U  CBOCBPEMEHHOC
BHINOJNIHEHHE (DYHKUWHA, NPEIyCMOTPEHHBIX HACTOALMM TOJNOXKEHHEM, B [peICiax o0s3aHHOCTEIA,
BO3JIOKEHHBIX HA HUX JOJPKHOCTHBIMH HHCTPYKLMAMH W HENIOCPEACTBEHHBIMU PYKOBOAWTE/IMH.

7. 3akI09ATeIbHbIE MOJOAKEHHS

7.1. JlaHHbiit JOKYMEHT JEACTBYET IO €ro NepecMoTpa.



